
   

 

May 22, 2020 

 

Dear East Arbor Families, 

 

As we prepare to close out the 2019-20 school year, I am writing to share information about 

student belongings being picked up, Chromebook return, and the return of any school-owned 

items such as library books and sports uniforms. We have designed the pick-up and return 

process that follow social distancing guidelines to minimize the impact on our community. 

 

When participating in belonging pick-up and Chromebook return, we ask that you please: 

• Follow social distancing guidelines by remaining 6-feet apart from anyone not 

in your family. 

• Wear a facemask or covering such as a bandana, handkerchief, homemade 

mask, or scarf. 

• Parents/Families will not be exiting their cars unless you are stopping to look 

through the Lost and Found items that will be outside. 

 

We created the below schedule to reduce the number of people at the building at one time. It 

assigns the time that you should arrive to pick up student belongings, return a school-issued 

Chromebook, and collect any other miscellaneous items (field trip refunds, medication, etc.).  If 

you have any school library books, sports uniforms, or other school materials, please bring 

these during this time, as well.  Use the first letter of your youngest student’s last name to find 

your scheduled pick up window.  Choose from the two pick up options listed below for what 

works best for your schedule.  

 

Monday, June 8th  

• Last name A-E: 9-10 a.m. 

• Last name F-J: 10-11 a.m. 

• Last name K-O: 11 a.m.-12 p.m. 

• Last name P-T: 1-2 p.m. 

• Last name U-Z: 2-3 p.m. 
 

Tuesday, June 9th  

• Last name A-E: 2-3 p.m. 

• Last name F-J: 1-2 p.m. 

• Last name K-O: 11 a.m.-12 p.m. 

• Last name P-T: 10-11 a.m. 

• Last name U-Z:  9-10 a.m. 
 

 

Building Close Out Process Directions: 

 

For everyone’s safety and to make the process as efficient as possible, please follow the 

signage and directions of the staff members that are posted outside. (See map on p. 2) 

 

1. Enter the property from Merritt Rd OR drive around the back of building if entering from 

Hitchingham Rd (just as you would for Drive Line). 

2. If you have a Chromebook or other school items (library books, sports uniforms, etc.) to 

return, you will enter the parking lot at the first driveway and stop at Station A. 



 

 

3. If you do NOT have a Chromebook or other school items to return, then you will enter the 

parking lot at the second driveway. 

4. You will then stop at Station B to provide the staff member with the names of your children, 

along with the names of their homeroom teacher. 

5. Continue to drive along the front of the building (just like Drive Line but with ONE lane of 

traffic).  Once your children’s items have been collected, they will be brought out to your car.  

Please make sure to let the staff member at Station B know if you have medications or a field 

trip refund to retrieve, as well. 

6. If you have items that may be in the Lost and Found, please park on the side of the building 

(in the reserve area) to look through the items. 

7. Exit the property by turning right from the front of the building and exiting onto Merritt, just like 

Drive Line. 

 

If the below bullet points apply to anyone who will be attending belonging pick-up or 

Chromebook return, please call the school office.  

1. Anyone that has been diagnosed with COVID-19 who is not fully recovered. 
2. Anyone currently self-quarantined or who lives in the same household as 

someone self-quarantined for COVID-19. 
3. Anyone currently exhibiting any known symptoms associated with COVID-19. 
4. Anyone that has been in direct contact with someone diagnosed with or 

suspected of having COVID-19 within the past 14 days. 
5. Anyone that has traveled internationally within the past 14 days. 

 
Thank you for your continued support of East Arbor Charter Academy.  For questions, call the 
school office at 734-484-5506. 
 
Sincerely, 
 
 
 
Mrs. Newby 
Principal 

 

 


